STRUCTURED INTERVIEW GUIDELINES

Interview Report Form 1

Division:____________________________________     Classification: ________________________

Date of Interview: ____________________________      Grade Level: _________________________

Applicant’s Name: ___________________________       Race/Sex: ___________________________

Interview Panel (if applicable) or Interviewer:

                              Name                                                     Title                                                 Race/Sex

For the Interviewer(s)

List at lease five (5) major questions you plan to ask each applicant during the interview. If there is an interviewing panel,      the five questions will suffice for the entire panel. Please write the justification for asking each question. This form is to be completed for each applicant interviewed.

Question I:

Justification:

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

Question II:

Justification:
_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________________

Question III:

Justification:

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

Question IV:

Justification:
_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

____________________________________________________________________________________

Question V:

Justification:
_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

____________________________________________________________________________________

Additional Notes:

Completed By: _____________________________,_________________________,_______________

                                        Name                                                   Title                                    Date

