
NATIONWIDE 
HUMAN RESOURCES OFFICE 
MARYLAND NATIONAL GUARD 
219 WEST HOFFMAN STREET 

BALTIMORE, MARYLAND 21201-2288 
TELEPHONE: (667) 296-3498 

POSITION VACANCY ANNOUNCEMENT 23-104a 

Open Date: 30 August 2023       Close Date: 29 September 2023 

FULL TIME MILITARY / ACTIVE GUARD RESERVE (AGR) POSITION VACANCY 

BRANCH OF SERVICE:  AIR NATIONAL GUARD (ANG) 

POSITION TITLE:  PROGRAM AND RESOURCE NCOIC

HIGHEST GRADE AUTH PER ANGI 36-101, AGR/MIL TECH GRADE COMPARABILITY TABLE:  SMSgt/E8 

UNIT MANNING DOCUMENT-GUARD GRADE/ POSITION AVAILABLE:  SMSgt/E8 

ORGANIZATION/LOCATION:  175th Maintenance Operations Flight, MDANG, 2701 Eastern Boulevard, Middle River, 
Maryland 21220-2801  

SALARY:  Full Military Pay and Allowances, depending on rank and longevity of selectee 

WHO MAY APPLY:  OPEN, NATIONWIDE AND TO CURRENT MEMBERS OF THE MARYLAND AIR NATIONAL GUARD 
AND THOSE ELIGIBLE FOR MEMBERSHIP 

QUALIFICATION/ELIGIBILITY REQUIREMENTS 

1. Refer to ANGI 36-101, The Active Guard/Reserve Program, for general eligibility requirements for initial entry into the AGR
Program and specific guidelines for utilization, and assignment of currently on-board AGR members.

2. Applicants must meet the physical qualifications outlined in AFI 48-123, Medical Examination and Standards.
3. Applicant must meet weight requirements at the time of entry into the AGR Program.  Any member on the ANG Fitness

Improvement Program is ineligible for entry into AGR status.
4. Applicant should be able to complete 20 years of active duty service prior to mandatory separation.
5. Category 1 AGR resources (recruiters, security forces, range, air defense, civil support) are fenced and are not able to move

AGR asset.
6. Highly desired that member have completed the appropriate level of PME corresponding to their grade/rank.

BRIEF OF DUTIES AND RESPONSIBILITIES 

Provides the organization commander a deployable force to execute the unit mission. Must remain vigilant for, and move to 
resolve, issues that, left unchecked, would adversely impact the deployment readiness of military members, and assigned 
deployment equipment. Prepares organization personnel and cargo to deploy in support of mission requirements. Exercises 
the necessary leadership to provide and sustain a mission-ready capability for the organization commander. Advises the 
organization commander on readiness status. Assists the commander in preparation and execution of unit deployments.  

Works with supervisory personnel to ensure individual readiness is maintained. Ensures readiness standards for deployment 
are met by all organization personnel. Provides leadership and guidance to supervisors and members enabling them to 
maintain the highest level of readiness. Coordinates resolution of complex readiness problems related to deployment activities 
with appropriate base agencies. Maintains liaison with the Installation Deployment Readiness Cell to ensure squadron 
readiness and awareness of current deployment operations. Ensures personnel training and cargo readiness is provided. 
Coordinates deployment in-processing actions of newly assigned personnel to ensure members are assigned to the correct 
AEF Band, added to the Aerospace Reporting Tool (ART) database, and their Air Force Deployment Folders are created. 
Creates and manages the unit deployment folder program through a proactive inspection program. Manages and tracks 
passport and visa requests for members deploying OCONUS IAW the DoD Foreign Clearance Guide. Manages organization 
micro purchase program for deployment equipment orders IAW applicable reporting instructions. Schedules deployment and 
readiness training IAW requirements identified in applicable reporting instructions and published Air Force Instructions. 
Manages small arms training requirements. Uses Logistics Module (LOGMOD) to develop and maintain unit type codes 
(UTCs) for which their organization is a pilot unit. Ensures equipment meets Mission Capability Statement requirements, are 
error free, and coordinates with the Installation Deployment Readiness Cell for submission to MAJCOM for approval and 
inclusion in AF planning documents. Validates UTCs biennially, or more often as required, to ensure organization is capable of 
meeting wartime requirements. Manages and maintains organization AEF UTC Reporting Tool (ART) inputs and status 
updates for assigned military members. Reviews and validates information contained within Status of Resources and Training 
System (SORTS), Defense Readiness Reporting System (DRRS), Designed Operational Capability statements (DOC), 
Mission Essential Task Lists (METLs), and LOGMOD Deployment Requirements Manning Document (DRMD). Advises 
commander when matters impacting deployment readiness arise. Tracks and verifies organization personnel medical status in 
regard to deployment readiness. Coordinates transportation requirements with the Installation Deployment Readiness Cell. 
Processes organization commander shortfalls and reclama requests through prescribed AF systems. Processes notional, 
contingency, exercise, deployment, and rotational taskings to ensure the appropriate individual or cargo asset is deployed in 
support of warfighter requirements. Pare and tailors equipment UTCs upon MAJCOM approval to ensure the proper capability 



is deployed to support the warfighter.  Supervises Cargo Increment Monitors to ensure cargo is properly maintained at a 
feasible state of readiness, prepared for shipment, and accountability has been maintained. Performs all necessary actions to 
ensure military members are reintegrated into non-combat orientated environments as directed by AF policies. Briefs 
organization leadership and personnel on deployment readiness matters.  

AFSC 

 
AFSC:  8U000 Knowledge. Knowledge is mandatory of logistics planning techniques in functional areas of supply, 
transportation, contracting, services, force protection, operations, personnel, comptroller, medical, and legal as impacted by, 
and as they impact organizational deployment readiness; Air Force operations and organization; processes of deployment, 
redeployment, reintegration, and reconstitution; command and control techniques; techniques of conducting readiness 
assessments; data processing and electronic data processing equipment; and basic budgeting techniques.  
Education. For entry into this SDI, completion of high school or general educational development equivalency is mandatory.  

 Training. For retention of this SDI, completion of the AF Unit Deployment Manager Course and certification by the 
organization’s host Installation Deployment Readiness Cell in core tasks is mandatory. Experience. For entry into this SDI, 
prior qualification at the 5-skill level (3-skill level if no 5-skill level exists) in any AFSC is mandatory.  Other. The following are 
mandatory as indicated:  For entry into this specialty: See attachment 4 for mandatory entry requirements. For entry and 
retention of this SDI:. No recorded evidence of emotional instability, personality disorder, or other unresolved mental health 
problems. No record of substance abuse, financial irresponsibility, domestic violence, or child abuse. Never been convicted by 
a general, special, or summary courts-martial. Never received nonjudicial punishment under the Uniform Code of Military 
Justice (UCMJ) which resulted in either reduction or suspended reduction in grade, or correctional custody. Never been 
convicted by a civilian court of Category 1, 2, or 3 offenses, nor exceeded the accepted number of Category 4 offenses. 
Category 3 and 4 traffic offenses alone are not disqualifying. For award and retention of this SDI, 3.5.3.1. Must maintain local 
network access IAW AFI 17-130, Cybersecurity Program Management and AFMAN 17-1301, Specialty requires routine 
access to Tier 3 (T3) information, systems, or similar classified environments. Completion of a current T3 Investigation 
required IAW DoDM 5200.02, AFMAN 16-1405, Air Force Personnel Security Program, is mandatory. NOTE: Categories of 
offenses are described and listed in AFI 36-2002, Regular Air Force and Special Category Accession, Uniform Guide List of 
Typical Offenses. Computer Security. NOTE: Award of the SDI without a completed T3 Investigation is authorized provided an 
interim Secret security clearance has been granted according to DoDM 5200.02, AFMAN 16 -1405.  

SPECIAL INFORMATION (IF APPLICABLE) 

 
1. Appropriate military uniform will be worn during duty hours. 
2. Existing MDANG promotion policies apply. 
3. Initial tours may not exceed 3 years.  Follow-on tour lengths may be from 1 to 6 years.   
4. Official notification to applicants of selection or non-selection is by letter from the Human Resources Office (HRO).  
5. May be authorized PCS IAW the JFTR. 
6. Relocation expenses will not be paid. 

APPLICATION PROCEDURES / REQUIRED DOCUMENTS (IF APPLICABLE) 

INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED 
APPLICATIONS WILL NOT BE RETURNED! 

 
SUBMIT APPLICATION IN ORDER LISTED BELOW 

☐ NGB Form 34-1 Application for Active Guard Reserve (AGR) Position, DATED 20131111, Signed, dated and annotated 

with Vacancy Announcement Number. 

☐ Military Personnel Report of Individual Person (RIP) Attached, or Virtual MPF Inquiry Will Suffice. 

☐ AGR Profile Verification Statement (fourth page of this announcement). 

☐ Most Recent Air Force Fitness Management System (AFFMSII) 

☐ Letters of Recommendation, Cover Letter, Resume and other attachments are permitted, but are not mandatory. 

☐ All DD214s or NGB 22 

☐ Completed Questionnaire (below) 

 
For Positions Advertised to “Current On-Board AGR Applicants Only”: 

☐ Current On-Board AGR member, you must submit Commander Memorandum of Authorization with your application. 

Questionnaire: 

Y/N 

☐☐ Are you currently a Maryland Air National Guard Member? ______________ 

☐☐ Are you currently AGR? If so, what State? __________________ 

☐☐ Are you currently a Technician? If so, what State? __________________ 

☐☐ Are you currently deployed? If so, what location? ________________ 

☐☐ Are you currently on ADOS? If so, with who? & what is the ending date? ______________ 

☐☐ Are you currently in a “fenced” position? ______________ 

 
Please provide current telephone number and Military Email address (Selection and Non-selection Memos will be sent via 

Encrypted Email):________________________________, ___________________________ 

 
FORWARD APPLICATIONS AND ATTACHMENTS VIA EMAIL TO: 175.WG.HRO.AGR.PROGRAM.Org@us.af.mil 
SUBMIT ONE PDF DOCUMENT ENTITLED:  23-104a (LAST NAME) – UNIT DEPLOYMENT MANAGER 

 

mailto:175.WG.HRO.AGR.PROGRAM.Org@us.af.mil


ALL APPLICATIONS MUST BE SUBMITTED DIGITALLY! NO EXCEPTIONS. 
Applications must be received in the HRO office, not later than close of business on the closing 

date.  Applications received after the closing date WILL NOT BE CONSIDERED. 
 
 
 
 
 

AGR VACANCY APPLICATION 
PROFILE VERIFICATION STATEMENT 

 
NAME ________________________   ANNOUNCEMENT # ________ 
 
A. FITNESS PROGRAM TEST VERIFICATION 
 
     MEMBER    MEETS STANDARDS IN ACCORDANCE WITH AFI 36-2905 
             
          YES         NO 
 
      __________________________________________    
      *Signature/Rank/Title Verifying Official 
  
       *Current supervisor, commander, or designated WMP Monitor 
    
B. APTITUDE SCORES 
 
    Mech:  _____   Admin: _____    Gen:  _____ Elect:  _____ 
 
    ________________________________   
    **Signature/Rank/Title Verifying Official 
 
     **Current supervisor, commander, or Customer Service Representative 
             
C. CURRENT AF Form 422, PHYSICAL PROFILE SERIAL REPORT 
 
     P:___ U:___ L:___ H:___ E:___ S:___  X Factor ___ Dated _______ 
 
     MEMBER    IS    IS NOT      QUALIFIED FOR WORLD WIDE SERVICE 
 
     ____________________________________________    
     **Signature/Rank/Title Medical Certifier     
 

ATTACH TO NGB FORM 34-1 
APPLICATION FOR ACTIVE GUARD/RESERVE (AGR) POSITION 

 
 


